LOUISE SMITH, CPA

5222 E. Alameda St.
Santa Fe, NM 87777
(505) 333-3333

louise@mmmmm.com

OBJECTIVE:  Financial Analyst at ABC Company, Santa Fe, NM
SUMMARY OF QUALIFICATIONS

· Sixteen years experience in Public Accounting with same employer (the largest accounting and business advisory firm in Santa Fe, NM), including twelve years as a CPA.

· Extensive experience in business consulting and taxation issues.

· Promoted from Associate Staff Accountant to Senior Manager.

· Earned a B. S. in Business Administration.

· Supervised up to ten tax staff directly and up to fifteen tax and accounting staff indirectly.

· Excellent interpersonal skills; maintains long-term client relationships.

· Proven ability to prioritize work effectively to meet and exceed clients’ needs.

· Detail and goal-oriented.

· Maintains a reputation for integrity, reliability, and dedication.

· A team player who accepts responsibility and completes projects accurately and timely.

· Proficient in Pro Systems FX, Microsoft Word and Excel, FAS Depreciation, Tax Interest, and BNA Tax Planning; knowledgeable in Caseware.

PROFESSIONAL EXPERIENCE

XYZ & Co., Santa Fe, NM




Senior Manager







1997-current

· Analyzes and reviews tax returns prepared by tax and accounting staff for corporations, individuals and partnership clients in the industries of construction, health care, insurance, law, real estate, restaurants, retail, and service.

· Reviews multi-state tax returns for individual and business entities.

· Reviews consolidated returns including eliminating entries.

· Consulted in sales of real and personal property, corporate and partnership liquidation, corporate reorganization, and like-kind exchanges.

· Trains and supervises new staff members.

· Handles communications with Federal, State, and City tax agencies to resolve issues for clients.

· Represents clients in Federal and New Mexico tax audits.

· Reviews reports of payroll, sales tax, and personal property.

· Reviews personal financial statements.

· Reviews compilation and review financial statements.

· Develops training policies and procedures for staff.

· Acts as mentor for professional and administrative staff.

· Wrote the tax policy and procedures manual for accounting and tax staff.

· Presented lectures on tax issues for the public.

Associate Staff Accountant






1988-1997

· Prepared tax returns for individuals, partnerships, S corporations, and C corporations. 

· Prepared financial compilation and review statements.

· Prepared personal financial statements.
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EDUCATION

B.S. in Business Administration, University of New Mexico, Albuquerque, NM
PROFESSIONAL ASSOCIATIONS AND ACTIVITIES

American Institute of Certified Public Accountants

New Mexico Society of Certified Public Accountants

New Mexico Women’s Society of CPAs

Santa Fe Tax Study Group

COMMUNITY ASSOCIATIONS AND ACTIVITIES

Big Brothers Big Sisters, Santa Fe, NM, Board Member/Former Treasurer

